Employer reminder
communications timetable
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File sent
2 Feb

File sent
1 Mar

1st Reminder
sent 10 May

2nd Reminder
sent 10 June

3rd/Final

File sent 2
April

1st Reminder
sent 10 May

2nd Reminder
sent 10 June

3rd/Final

Reminder sent Reminder sent

11 July

11 July

1st Reminder
sent 10 June

2nd Reminder
sent 11 July

3rd/Final
Reminder to be
sent 9 August

File sent 7 May

1st Reminder
sent 11 July

2nd Reminder to
be sent 9 August

File sent 2 June

File sent 1 July

1st Reminder to
be sent 9 August

3rd/Final
Reminder to be
sent 9 Sept

2nd Reminder to
be sent 9 Sept

1st Reminder to
be sent 9 Sept

3rd/Final
Reminder to be
sent 9 Oct

2nd Reminder
to be sent 9 Oct

1st Reminder to
be sent 9 Oct

3rd/Final
Reminder to be
sent 8 Nov

2nd Reminder
to be sent 8 Nov

1st Reminder to be
sent 8 Nov

3rd/Final
Reminder to be
sent 9 Dec

2nd Reminder to be
sent 9 Dec

3rd/Final Reminder
to be sent 8 Jan




